
 
 

 

Coláiste Eoin 
 

Anti-Bullying Policy 

1. Introduction : 

2. Vision: 
 
The college's vision statement is a cornerstone of school life at Coláiste Eoin 
 
We at Coláiste Eoin aim to foster a Christian, Irish congregation and promote diverse 
education with a spirit of collaboration. 

3. Background:  
 
In accordance with the requirements of the Education (Welfare) Act 2000 and the Code of 
Conduct guidelines issued by the National Board for Educational Welfare, the Board of 
Management of Coláiste Eoin has adopted this Anti-Bullying Policy as part of the school's Code 
of Conduct. The policy fully complies with the requirements of Primary and Post-Primary Anti-
Bullying Procedures published in September 2013. 

4.  Key Principles:   

The Board of Management recognizes the seriousness of bullying behavior and the negative 
impact it may have on students, and the Board is therefore committed to complying with the 
following key principles of good practice in preventing and combating bullying behaviour. 
 
A positive culture prevails in the school: 
      o where difference and diversity are eagerly accepted and where inclusiveness is 
respected:  
      o where students are encouraged to disclose and discuss bullying behavior in a non-
threatening environment; and 
.     o in which relationships based on respect are promoted throughout the school community: 

 
• Effective leadership: 
• Whole school approach: 
• Partial understanding of what bullying is and the impact it can have: 



• Implementation of educational and prevention strategies (including measures to raise 
awareness) that foster empathy, respect and resilience in students; and specifically tackles 
cyber and identity-based bullying, including homophobic and transphobic bullying: 
• Effective supervision and monitoring of students: 
• Supports for staff: 
• Record and investigate incidents of bullying in a consistent manner and follow up on them 
(including the use of known intervention strategies); and 
• Continuous evaluation of the effects of the Anti-Bullying Policy. 
 
At Coláiste Eoin we believe that every student has the right to learn in a supportive, safe and 
caring environment that is free from any form of intimidation and without any risk of bullying. 
Bullying is not acceptable and on this basis we will make every effort to ensure that bullying 
of any kind does not occur and cases of bullying will be dealt with if they do occur. 
 
5. What is Bullying? 
 
In accordance with these Primary and Post-Primary Anti-Bullying Procedures the definition of 
bullying is: 
 
What is understood by bullying is unwanted negative behaviour, be it in the form of verbal, 
psychological or physical behaviour, perpetrated by an individual or a group against 
another person or persons, and repeated over and over again. 
 
The following types of bullying behavior are included in the definition of bullying: 
 
 • deliberately excluding someone, engaging in malicious gossip and other forms of bullying 
relationships between people: 
• cyber bullying; (Cyberbullying is defined as any type of electronic communication that 
threatens to intimidate a person or a group of people and that their participation in their work 
life or at school will be affected as a result.) 
• identity-based bullying, such as homophobic bullying, racial bullying, bullying based on 
Traveler membership and bullying of a person with a disability or special educational needs. 
 
This definition of bullying does not include isolated or one-off incidents of deliberate negative 
behaviour, including one-off abusive or offensive texting or other private messages and these 
should be dealt with, as appropriate, in accordance with the College’s Code of Conduct. 
 
However, in light of this policy, any offensive message, image or public statement will be 
viewed on a public network website or other public forum where that message, image or 
statement can be viewed and/or repeated by others as bullying behaviour. 
 
Negative behavior that does not fall within this definition of bullying will be dealt with in 
accordance with the College's Code of Conduct. 
 
6. The following are the relevant teachers who will investigate and deal with bullying: 
Principal, Deputy Principal, Year Heads, Class Masters. Support Role – Guidance Counsellor, 
Special Educational Needs Coordinator. 



7. Education and Prevention Strategies: 
 
Every effort is made in Coláiste Eoin to foster a friendly, supportive atmosphere in which 
mutual respect and the spirit of cooperation are emphasized. The cooperation between the 
student, the teacher and the parent is strengthened to ensure the student's interest in the 
College. 
 
Students are educated about bullying through formal and informal structures. 
 
 - Social, Personal and Health Education is central to the school's curriculum and through this 
subject students are taught about bullying and the damage it causes. Bullying themes are also 
discussed in the Christian Teaching class and the theme also comes up in other subjects such 
as English through the use of texts such as Roll of Thunder Hear my Cry, Wonder &rl. 
 - Special provision is made in the SPHE curriculum to look at bullying behavior and these 
related areas: belonging and integration, communication, conflict, friendship, personal safety 
and relationships. on recognition. In Civic, Social and Political Education (OSSP) the 
interdependence of people in local, regional and international communities is emphasized. 
-  In subjects such as Art, Drama, Religious Education, and Physical Education, collaboration 

is promoted as well as promoting group efforts in team sports, clubs and school societies. 
 -  In relation to prevention strategies, every effort is made to prevent bullying before it occurs 
and dealing quickly with bullying incidents that occur helps to prevent such behaviour. 
 - Class Teachers and Year Heads are asked to focus on the theme and watch out for bullying. 
 - Students are encouraged to tell about incidents of bullying that they notice. To help with 
this, anonymous anti-bullying questionnaires are regularly distributed to classes and 
analysed. This approach is most emphasized in the junior classes and bullying problems are 
resolved accordingly. 
 

• In Year 1 a senior student is placed as a supervisor with the young student in the early 
weeks to help him settle into the school. These senior students are asked to report 
any incidents of bullying they observe. 

 - The Student Council organizes events such as Anti-Bullying Week or Universal Week in 
which discussion is encouraged about the theme of bullying or inclusion. As part of this week 
external speakers are brought in to speak to the pupils. These speakers discuss cyberbullying 
as well as other forms of bullying. 

•  Posters are hung on the theme of anti-bullying and anti-cyber-bullying to keep 
attention on the problem. 

 - Year and school assemblies are used to focus the students' minds on anti-bullying and 
mediation. 
 - Opportunities are provided in the Relationship and Sexuality Education Program to explore 
and discuss areas such as sexuality and relationships, areas that are particularly relevant to 
identity-based bullying. 
 - A monitoring system is implemented to monitor students on the school site to prevent 
bullying behaviour. 
 - External speakers talk to students about cyberbullying. 
 - Internet safety is emphasized through the Acceptable Use Policy and the use of external 
speakers. 



 - There is a Dignity in the Workplace Policy for the school staff and it is expected that the 
school staff will show respect for each other and others in order to foster a respectful 
atmosphere in the College. 
 - Pupils are encouraged to speak to any member of staff if someone is bothering them. 
 - Parents are asked to keep an eye out for signs of bullying such as a student not wanting to 
go to school, showing signs of illness in the morning, changing behavior patterns, wanting to 
leave school regularly due to illness, mood changes, suffering damage to his property, 
unexplained injuries etc. In the event of such a situation, the parent is asked to cooperate 
with the College. 
 
8. The College’s Positive Culture: 
 
In relation to the educational and prevention methods and strategies, a positive culture in the 
school is very important in preventing bullying. In Coláiste Eoin the need to show respect for 
each other is regularly reinforced and the relationship between teachers and students is 
central here. 
There is always a need to use methods to foster that positive culture. Recommendations 
regarding the methods to foster a positive culture are outlined in the Primary and Post-
Primary Anti-Bullying Procedures of the Department of Education and Skills (2013) and are 
also available in Appendix 1 of this Policy. 
 
9.   Dealing with Cases of Bullying: 
 
A clear, consistent approach is in place to investigate and deal with bullying situations. A 
student or parent can report suspected bullying to any teacher at the College. However the 
relevant teacher in these inquiries and dealings is the Year Head. Support will be available to 
the Year Head from the Guidance Counsellor, the Class Master, the Deputy Principal or the 
Principal. 
 
A private meeting between the student and the relevant teacher is recommended rather than 
a meeting in front of other students. A substitute teacher will be put in place of the relevant 
teacher to facilitate this meeting if necessary. 
 
All reported incidents, including anonymous reports, will be investigated. The main aim of the 
inquiries is to resolve matters that are happening and to restore the relationship between the 
parties. 
 
When a teacher is investigating and dealing with bullying, he/she will use his/her professional 
experience to confirm that bullying has occurred and how best to resolve the incident. This 
will increase students' confidence in reporting incidents. Student assemblies will make it clear 
that students are behaving properly when they report bullying and are not telling stories. 
 
It is very important that everyone understands the approach from the beginning. 
. 
Non-teaching staff, special needs assistants, the Secretary, the caretaker and senior students 
are asked to report any incidents of bullying they observe. 
 



It is the duty of students and parents to cooperate with any investigation and to assist the 
school in restoring the relationship between the various parties as far as possible. 
 
The teacher will have a quiet, problem-solving approach when dealing with alleged incidents 
reported by students, staff or parents. As far as possible the inquiries will be conducted 
outside the classroom setting to prevent everyone's privacy. 
 
Care will be taken and sensitivity will be shown when conducting interviews and care will also 
be taken about the rights of all the students involved. Sometimes students who are not 
directly involved in incidents will be able to provide valuable information. 
 
When analyzing incidents of bullying, the teacher will look for answers to the questions what, 
where, who and why. This will be done in a quiet manner, which will be an example of 
effective dealing with conflict on a non-threatening basis. 
If it is a group, the members of the group will be interviewed one-on-one first. Afterwards the 
students will be met as a group. At the group meeting each member of the group will be asked 
to give their report of what happened so that everyone in the group is clear about each other's 
statements. 
 
All members of the group will be supported in terms of any pressure they may face from other 
members of the group after the interview. Sometimes it may be appropriate and useful to ask 
the students in question to give a written account. 
 
If the teacher determines that bullying has occurred, the parents of the parties will be 
contacted soon to inform them and to explain the steps to be followed. The school will give 
parents the opportunity to discuss ways in which they can support the students themselves 
and the activities taking place at school. 
 
If a teacher has confirmed that a student has engaged in bullying behaviour, it will be made 
clear to him that he has breached the College's Anti-Bullying Policy and every effort will be 
made to ensure that he sees the incident through the eyes of the student who has suffered. 
 
If a penalty needs to be applied, it will be made clear to everyone involved in the incident 
(students and their parents) that this is a private matter between the student who will be 
punished and the College. The Code of Conduct contains a range of penalties that the College 
authorities may apply in the event of bullying. 
 
Meetings arising from the incident will be organized with the relevant parties regardless of 
each other but with the understanding that the parties will be brought together later if the 
student who suffered is prepared for this and agrees with it. This often has a therapeutic 
effect. 
 
In cases where the Year Head feels that the bullying behaviour has not been properly or fully 
discussed within a period of 20 days from the time  he/she has determined that the bullying 
has occurred, this must be recorded on a Record Form and communicated to the Principal 
and for the Deputy Principal. 
 



In order to consider a correct or complete discussion of a bullying situation, the relevant 
teacher must take into account the following factors as part of his/her professional attitude. 

 Has the bullying behavior stopped: 

 Has anything between the parties been resolved: 

 Is the relationship between the parties re-established as far as possible: 

 Any feedback from the parties, their parents, the Guidance Counsellor, the Principal or the 
Deputy Principal. 
 
If a parent is not satisfied that the College has satisfactorily dealt with an incident of bullying 
in accordance with these procedures, the parents should be referred, as appropriate, towards 
the College's Complaints Procedure through the Principal and the Board of Management. 
 
Where a parent makes full use of the College's complaints procedure and the parent is still 
not satisfied, the College must inform the parents that they have the right to complain to the 
Children's Ombudsman. 
 
10. Investigation, Follow-up and Record of Bullying Behaviour 
 
The College's procedures for investigating, following up and recording bullying behavior and 
the intervention strategies used by the College to deal with cases of bullying behavior are as 
follows: 
 
Bullying incidents are formally noted and recorded in Coláiste Eoin using the Bullying Behavior 
Recording Form (Appendix 2). 
 
Although all reports (including anonymous reports) will be investigated by the relevant 
teacher, the teacher will use his or her own professional judgment regarding the records of 
these incidents, the activities taken and any discussions that took place. keep. If the teacher 
is in any doubt, he/she will consult the Principal or the Deputy Principal. 
 
If the relevant teacher is of the opinion that bullying has taken place, a written record should 
be kept and forwarded to the Principal or the Deputy Principal. These records will be kept in 
a secure place in the College, a copy will be placed in the student's file and a short record will 
be placed on Vsware. 
 
 
11. Bullying as part of a Behaviour Continuum 
 
In Coláiste Eoin it is important to recognize that bullying is part of a continuum of behaviour 
rather than a single issue and in some cases the bullying could go beyond an incident that 
would be called bullying. It could be a case of harassment or physical assault. In order to 
ensure that such cases are dealt with appropriately, there will be a link between the 
College's Anti-Bullying Policy and the Code of Conduct and there will be provision for 
referral to relevant external agencies or authorities if appropriate. 
 
Where the school is concerned about managing a pupil's behaviour, the National 
Educational Psychology Service (NEPS) will be consulted. 



12. Referral of Serious Cases to the Child and Family Agency (TUSLA) 
 
If the Principal or Deputy Principal feels that it is a serious situation and if it is felt that it may 
be abusive behaviour, the school will consult with TUSLA Child and Family Social Services 
and/or the Gardai if appropriate (as Children First and the Child Protection Procedures for 
Primary and Post-Primary Schools). 
If teachers have suspicions about a child but are not sure whether the matter should be 
reported to the Child and Family Agency (TUSLA), the Nominated Intervention Person must 
seek advice from TUSLA. 
 
13. Supports for Children Affected by Bullying 
 
Support will be provided as appropriate for children who have suffered from bullying behavior 
at Coláiste Eoin. These students will need support on an ongoing basis. In the case of students 
with low self-esteem, they will be given opportunities to raise their self-esteem by 
participating in various school events. They will also meet with the Class Master / Year Head 
/ Guidance Counselor to assess their progress. The students who engaged in bullying 
behaviour may also need counseling to learn ways to satisfy their own needs rather than by 
interfering with the rights of others. 
 
Students who notice incidents of bullying behavior will be encouraged to discuss these 
incidents with teachers, especially in Religious Education or Health classes. 
 
14. Surveillance and Monitoring of Students 
 
The Management Board declares that there are appropriate surveillance and monitoring 
policies to prevent bullying behavior and to deal with it if it occurs as well as to facilitate early 
intervention if possible. 
 
15. Continuous Evaluation of the Effect of the Anti-Bullying Policy 
 
The effectiveness of the Anti-Bullying Policy will be evaluated at the end of each school year. 
Teachers, parents and students will be surveyed from time to time to ensure that this Anti-
Bullying Policy meets their needs. The implementation and effect of this Policy will be an item 
on the staff meeting agenda so that concerns about the policy or the welfare of individual 
students can be shared and dealt with. 
 
The Guidance Counselor in collaboration with the Principal and teaching staff will examine 
the data collected on the Bullying Behavior Recording Forms. These Record Forms will be 
stored in a separate secure file rather than with discipline notes. Once a year this data will be 
examined to keep an eye on the frequency of bullying cases, to identify trends in behaviour 
and to highlight anything that needs to be addressed. A report on this analysis will be kept to 
be presented to the Board of Management. Anything necessary as a result of this analysis will 
be implemented. 
 
 
 



16. Periodic Summary Reports to Board of Management 
 
The Principal will provide regular reports to the Board of Management outlining: 
 
• The total number of bullying cases reported (based on the Bullying Behaviour Recording 
Forms) since the most recent report was presented to the Board and 
• Declaration that the cases reported were or are being dealt with in accordance with Coláiste 
Eoin's Anti-Bullying Policy and the Anti-Bullying Procedures for Primary and Post-Primary 
Schools. 
 
The above-mentioned report will be recorded in the minutes of the Board of Management 
but without the name or known details of a student included. 
 
17. Prevention of Harassment 
 
The Board of Management declares that it will implement all practical steps to prevent sexual 
harassment of students or staff members or to prevent harassment for any of the reasons 
mentioned (i.e. gender including transgender, civil status, family status, sexual orientation, 
religion, age, disability, race or membership of the traveller) in accordance with his duty under 
the equality legislation. 
 
18. Monitoring, Evaluation and Review 
 
The Board of Management will review this policy and its implementation once in the school 
year. A standard checklist (Appendix 3) will be used to carry out this review. The College will 
implement an action plan to address any issues raised by this review. 
 
Written notification that the review has been made will be made available to college 
personnel, will be submitted to the Joint Parents' Committee and will be published on the 
College's website. 
 
A record of the review and its outcome will be made available if requested to the Edmund 
Rice Schools Trust and the Department of Education and Skills. The Anti-Bullying Policy will 
form part of any Whole School Assessment carried out by the Inspectorate of the Department 
of Education and Skills. 
 

 
 
 
 
 
 
 
 
 
 
 



Appendix 1 
 

Practical tips on how to foster a positive school culture  
 
The following are some practical tips that may help schools to foster a positive school culture 
and prevent and tackle bullying behaviour. 
 
 - Set a good example of behaviour in which respect is shown to all members of the school 
community in every relationship you have with them. 
 - Teach the students specifically what is language that shows respect and behaviour that 
shows respect in it, the way it is expressed, the impact it has in the classroom and throughout 
the school. 
 - Display strong messages of respect in the classroom, in assembly areas and throughout the 
school. Have the students involved in drafting the messages. 
 - Catch them behaving properly – pay attention to the type of behavior you want and praise 
it when you see it. 
 - Deal consistently with any discriminatory and offensive language used in school – this 
includes homophobic and racist language and language that demeans students with 
disabilities or special educational needs. 
 - Give constructive feedback to students when they do not demonstrate respectful behaviour 
and language. 
 - There should be a system of incentives and rewards to promote desired behaviour together 
with obedience to school rules and customs. 
 - Teach students specifically how to use social media responsibly. 
 - Encourage the students to obey the school's rules regarding the use of mobile phones and 
the Internet. Follow up with students who do not pay attention to the rules. 
 - Give parents and/or the Parents' Association an active role in campaigns to raise awareness 
about social media. 
 - Emphasize the right of everyone in the school community to be safe at school. 
 - Teach the school rules explicitly in the classroom and in assembly areas in language the 
students can understand and emphasize those rules. 
 - All staff members can be alert to spot any bullying behaviouur.. 
 - Ensure that there is sufficient supervision in the yard and outside the school. 
 - The school staff can get advice from the pupils about the places where bullying happens the 
most and the times at which it happens. 
 - The places where bullying happens the most are usually in the yard and outside the school, 
in changing rooms, corridors and other places where there is little supervision. 
 - Bullying tends to be common when there is no structured supervision, for example when 
students are in the yard or changing classrooms. 
 - Support the establishment of school councils and their work. 
 

 
 
 
 
 
 



Appendix 2 
 

Bullying Behaviour Recording Form – Coláiste Eoin 
 

RECORD OF BULLYING BEHAVIOUR 
 

1.  The name of the student being bullied and their class 
     Name: __________________________     Class: _____________________ 

 

2.  The names and classes of the students who are being bullied 

 

 

 

 

 

 

 

3.   SOURCE OF DOUBT ABOUT BULLYING                     WHERE THE EVENTS HAPPENED 

The student in question  Yard  

Other student(s)  Field  

Parent  Corridor / Hall  

Teacher  Toilet  

Other Person(s)  Sports Hall  

  Other  

 

4. TYPES OF BULLYING THAT HAPPENED (tick the appropriate boxes) 

 

Physical Assault  Cyberbullying  

Damage to Property  Intimidation  

Isolation / Exclusion  Malicious Gossip  

Calling names  Racist Statements  

Homophobic / Transphobic  Other (Explain)  

 



5. NAMES OF PERSONS REPORTING THE INCIDENT 

      _____________________________________________________________________ 

      _____________________________________________________________________ 

      _____________________________________________________________________ 

      _____________________________________________________________________ 

      _____________________________________________________________________ 

 

6. BRIEF DESCRIPTION OF BULLYING BEHAVIOUR AND ITS IMPACT 

     _____________________________________________________________________ 

      _____________________________________________________________________ 

      _____________________________________________________________________ 

      _____________________________________________________________________ 

      _____________________________________________________________________ 

 

7. DETAILS OF STEPS TAKEN 

      _____________________________________________________________________ 

      _____________________________________________________________________ 

      _____________________________________________________________________ 

      _____________________________________________________________________ 

      _____________________________________________________________________ 

 

8. ANY OTHER DETAILS REQUIRED TO BE INCLUDED IN THIS REPORT     

_____________________________________________________________________ 

      _____________________________________________________________________ 

      _____________________________________________________________________ 

      _____________________________________________________________________ 

      _____________________________________________________________________ 

 

Signed ______________________________________ (Teacher)    

Date_____________________ 

Date submitted to Principal / Deputy  Principal _____________ 

 



Appendix  3 

ANNUAL REVIEW CHECKLIST 
 

The Board of Management (the Board) must annually review the school's Anti-Bullying Policy and 
the way in which it is implemented. The following checklist must be used in the review. The checklist 
is an aid to the review of the policy but is not an exhaustive checklist. The following must be 
completed to complete the checklist: examination and review of quantitative analysis and qualitative 
analysis of various elements of the implementation of the school's anti-bullying policy.  
 
                Yes/ No 

Has the Board formally adopted an anti-bullying policy that fully complies with 

the requirements of the Primary and Post-Primary Anti-Bullying Procedures? 

 

Has the policy been published on the school website and a copy provided to the 

parents' association? 

 

Are you satisfied that the policy is available to school staff (including new staff)?  

Is the Board satisfied that the school staff have sufficient knowledge of the policy 

and procedures to apply them effectively and consistently in their daily work? 

 

Is the Board satisfied that the students have sufficient information on the policy?  

Is the Board satisfied that the prevention and education strategies that will be in 

place in the school have been documented in the policy? 

 

Is the Board satisfied that all prevention and education strategies have been 

implemented? 

 

Have the effects of the prevention and education strategies that have been 

implemented been examined? 

 

Is the Board satisfied that all the teachers are recording and dealing with incidents 

of bullying in accordance with the policy? 

 

Is the Board satisfied that the Board has received the periodic summary reports 
from the Principal and have minutes been taken in relation to them? 

 

Is the Board satisfied that the school's handling of bullying reports has been 

discussed, including incidents of bullying that were dealt with at an early stage 

and are therefore not included in the Principal's periodic report? 

 

Is the Board satisfied that no complaints have been received from parents 

regarding the way the school handles incidents of bullying? 

 

Is the Board satisfied that no parent took their child out of the school saying they 

were unhappy with the way the school handled a bullying situation? 

 

Is the Board satisfied that the Children's Ombudsman did not investigate the way 

in which the school handled the initiation or completion of a bullying situation? 

 

Is the Board satisfied that the data obtained from cases reported to the Principal 

(with the bullying recording template) has been analyzed to identify any issues, 

trends or patterns in bullying behaviour? 

 

Is the Board satisfied that no aspects of the school's policy and/or its 

implementation have been identified that require further improvement? 

 

Does the Board have an action plan in place to focus on any areas that require 

improvement? 

 



 
 
 
Signed _____________________________________                  Date ________________ 
Chairperson , Board of Management  
 
Signed _____________________________________                  Date ________________ 
Principal  
 

 

 
 

Notice of the Board of Management's Annual Review of the Anti-Bullying Policy 
  
To: _____________________________________ 
 
The Board of Management of Coláiste Eoin wishes to inform you that: 
 
The Board of Management's annual review of Coláiste Eoin's Anti-Bullying Policy and its 
implementation was presented at a meeting of the Board of Management on 
_________________________ [date]. 
 
This review was carried out in accordance with the checklist set out in Appendix 4 of the 
Department of Education and Skills' Anti-Bullying Procedures for Primary and Post-Primary 
Schools. 
 
 
 
 

 

 
 

 

 


